Department of Workforce Services Site

1- Go to the website - jobs.utah.gov
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YOUR DOOR TO
OPPORTUNITY

Through our services, we help Utahns find opportunities
for a better life. Let us help you find your door.

Leam More

Find a Job Manage Your Business Apply for Assistance

2- Select Employers
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MANAGE
YOUR BUSINESS '/

Post jobs, search resumes, manage
unemployment and file appea

" -~
Post a Job l Manage Unemployment Account ’ L

Find Qualified Employees

Sign In | Register

Post Your Opening Here

Federal Contractors and Subcontractors

3- Select — Manage Unemployment Account
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Unemployment Insurance and New Hire Reporting Hello. Click here to sign in.
Home Tax~ Paymentsv NewHirev Claims~  Registration~  Correspondence~  Adminv  Info~ W Live Chat
© system Message x

« Effective Thursday, Sept. 12, all registered users will need to sign in using Utah-ID. You will be automatically redirected to create a Utah-ID when you sign in.
« New to Online Filing? Please click here
= The latest Employer Advisor is now available. Please click here to read it.

Tax Reporting New Hire Reporting Claims
File a New Hire Report v File a Form 606 (eResponse) ¥
Oct A ; . ’
. ™ Current Filing Qtr: 2019 Q3 Other Options File a Wage Audit (613) >
Due: October 31, 2019
« View past new hire reports Other Options
« View all new hire options .
« View history of 613 responses

S ——
File New Hire Report ~

« View all claims options

Other:Options CHOOSE THE DROP DOWN
« View or amend past repons
" et empioyer avcount iy OPTION THAT APPLIES TO
« File Form 794 YOUR NEEDS.

« View all tax reporting options

‘ File Tax Report ~ .
et

Account Admin

Correspondence

View account profile
Rate notice (Form 45)
Update address information

View Correspondence

. « File an appeal
Other Options « Information for appeals
Payments « View all correspondence options « PostaJob
Other Options
Other Ontions | I VBmiei All manncind ~donin <abicna
Tax Reporting New Hire R

File a New Hire Re|

Current Filing Qtr- 2019 Q3

Other Options
Due: October 31, 2019

« View past nev
« View all new |

Other Options

« View or amend past reports

» Get employer account PIN e
= File Form 794

« View all tax reporting options

Correspon
rile Tax Report ~

# Manually Enter Wages
® Upload a Wage File

w Corresponde

= |

Oth#r Options

Payments

« View all corre

& Amend a Past Report
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4- SELECT THE OPTION THAT APPLIES TO YOU
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Unemployment Insurance and New Hire Reporting
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© system Message

« Effective Thursday, Sept. 12, all registered users will need to sign in using Utah-ID. You will be automatically redirected to create a Utah-ID when you sign in.
« New to Online Filing? Please click here
= The latest Employer Advisor is now available. Please click here to read it.

To help increase the security of our application, you are now required to sign in with a Utah-ID.

STEP 1: CREATE A UTAH-ID
Atfter reading all instructions on this page, click here to go to our new sign in page where you can create a Utah-ID and sign in to your Ul account.
PLEASE NOTE: If you currently have a Utah-ID to access any of Workforce Services’ other applications, you can use that same Utah-ID and password to access your Ul account

STEP 2: ASSOCIATE ACCOUNT
The first time you sign in to our Ul online application with your Utah-1D, you'll be asked to associate your new Utah-1D with your existing Ul account.
To do this, you will need to enter your current Ul username and password that you used to sign in with prior to creating your new Utah-1D.

SIGN IN / CREATE AUTAH-ID

5- Select Sign In

®

DEPARTMENT OF

WORKFORCE
SERVICES

Sign in

l Email or Utah-ID

Password

Forgot your password?

[MolslsQ Or create a Utah-ID

6- Login here with your UtahlD credentials
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User Account Association

You have successfully logged in with Utah-1D. However, your account has not been associated with an existing Unemployment Insurance and New Hire reporting account.
If you are a first time user of the Unemployment Insurance Portal, you will need to create a new user account. Click here to sign up now.

If you have an existing Unemployment Insurance and New Hire reporting account. please enter the email address and password below.

* Email Address: © Common Questions

* Password: Forgot Password?

« | can't login/create an Utah-ID.

Use your old login credentials here Please contact the DTS Help Desk 801-538-3440 or DTS Live
to link your account! Chat between the hours of 07:00 AM and 05:00 PM

« | received an error that my email is already in use?
Your email might be associated to another case or account. If

7- On this screen you need to associate your old account to your new
account.

Use your old username and password to link the accounts.

IMPORTANT: If you enter the wrong password 3 times the account will lock for 30
minutes.

NO ONE can remove the lock. You will have to wait the 30 minutes and try again

So if you enter the password and it is not working, and IF you can still access the email
address on your account
CLICK ON THE “FORGOT PASSWORD” OPTION

If you no longer have access to the email address on your old login account. You will
need to contact DWS at

801-526-9235 at the voice prompts select option 2 and then option 1



